
Customized Price Email Registration

Customized Price Email
• You will see your pricing effective the 1st of the next month (report month), out of your 

default warehouse, on the items listed in the report
• Report will only show items purchased in the last 12 months
• Emails are sent out once per month, on the 23rd of each month
• New email accounts need to be registered by the 21st of the month to receive the 

next month’s customized price email report.



Step One: Click on 1 of the 3 options below
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1. Click button and go directly to the Price File Downloads section
2. Click the File Downloads Link
3. Click the Customized Price File Link
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If option 2 was selected: Click on 
Customized Price Report Link

Note: If options 1 or 3 were selected, please proceed to next page.
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1. Click the ‘Customized Price Repor’t link



Step Two: Enter your email address
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1. Enter your valid email address where you want to receive your
monthly price file.

2. Click ‘Add to Email’ - a Confirmation window will pop-up once complete. 
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Note: If you register after the 21
st 

of the month, you will have to wait until the next month to start receiving your 
price file via email. If you need your pricing sooner, you can download your price file on this same webpage.
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